BY-LAW NUMBER 141-23

=of =

THE CORPORATION OF THE COUNTY OF BRANT

Being a By-Law to establish a policy for the numbering of lots or buildings along roads, and for
displaying civic addressing of lots or buildings, and road identification within Brant County, and to
repeal and replace By-Law 42-00, as amended, and policy DVS-005-003 as amended.

WHEREAS Sections 5 and 9 of the Municipal Act, 2001, S.O. 2001, ¢.25, as amended, provide that
the powers of the Municipal Council shall be exercised by By-Law, unless the municipality is
specifically authorized to do otherwise, and that the municipality has the capacity, rights, powers, and
privileges of a natural person for the purposes of exercising its authority.

AND WHEREAS Section 27 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, authorizes a
municipality to pass By-Laws in respect of a highway over which it has jurisdiction;

AND WHEREAS the Corporation of the County of Brant deems it to be desirable to update the
policies and regulations that apply to civic addressing within the County of Brant by repealing and
replacing By-Law 42-00 and policy DVS-005-003.

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE COUNTY OF BRANT
HEREBY ENACTS follows:

1. THAT By-Law 42-00 and policy DVS-005-003, as amended, are hereby repealed and
replaced.

2. THAT the policies and regulations for civic addressing within the County of Brant shall be as
set out in the Schedule ‘A’ of this By-Law.

3. THAT Nothing in this policy shall be construed as authorizing non-compliance with any laws,
regulations, by-Laws, lawful orders, or directives pursuant to any other statute, regulation, or
statutory or regulatory authority that may require the posting of a civic address on properties,
lots, buildings, entrances, units or structures.

4. THAT the new civic addressing by-law come into force and effect upon date of adoption by
Council.

READ a first and second time, this 19th day of December 2023.

READ a third time and finally passed in Council, this 19th day of December 2023.

THE CORPORATION OF THE COUNTY OF BRANT

ﬂ £A?Q_/&g / }%Mﬂ
Alysha Dyjdch, Clerk
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couNTYOF & Municipal Civic Addressing
m Simply Grand ” Schedule A to By-Law 138-23

Development Services Policies and Procedures (2023)

Purpose

Authorizing Body

1.1

The authority to pass By-Laws requiring the civic addressing of buildings and lots for record
keeping purposes was given to the municipalities under the Municipal Act (2001). The County
of Brant is the authority and first point of contact for all civic addressing within its boundary. It
administers (through its By-Laws and policies) the assignment of civic addresses, civic
address numbers, civic address units and approves local street names through a civic address
system.

A Civic Addressing System for the County of Brant

1.2

1.3

1.4

1.5

The assignment of civic addresses is done for the purposes of identifying access points to a
property, lot, building, entrance, unit, or structure and its geographic location within the
County’s municipal boundaries.

This civic addressing system allows staff to follow standards, guidelines and procedures that
outline the consistent assignment of a civic address and display of a civic address identifier for
all properties, lots, buildings, entrances, units, and structures within the County.

It must also ensure compatibility and notification with 9-1-1 systems and other service
providers.

Nothing in this policy shall be construed as authorizing non-compliance with any laws,
regulations, By-Laws, lawful orders, or directives pursuant to any other statute, regulation, or
statutory or regulatory authority that may require the posting of a civic address on properties,
lots, buildings, entrances, units, or structures.
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These definitions are provided to clarify and guide interpretation of the standards and guidelines
within this policy. Where a term is not defined here within, its customary meaning shall apply.

21

“Building”

Shall mean a structure occupying an area greater than ten square
metres consisting of a wall, roof and floor or any of them or a structural
system serving the function thereof including all plumbing, works,
fixtures and service systems appurtenant thereto.

A building is used or intended to be used for the shelter,
accommodation or enclosure of people, animals or chattels, but does
not include any vehicle

2.2

“Civic address’

Shall mean a fixed format location identifier of a property, lot, building,
entrance, unit, or structure.
This alpha numeric symbol, assigned by the County of Brant and
displayed by a civic address identifier on-site for the purpose of
uniquely identifying the location of a property as it relates to access
from a named street.
Civic addresses are comprised of the following parts:

e Civic address number - Required

o Civic address letter — As required

e Street name - Required

e Civic address unit — As required

29

“Civic address
letter”

Shall mean an alphabetic, capital letter used to identify a property, lot,
building, entrance, unit, or structure where civic address numbers are
depleted (no more civic address numbers are available).

24

“Civic address
number”

Shall mean a numeric character that uniquely identifies a property, lot,
building, entrance, unit, or structure and must be different from other
civic address numbers on that street.

2.5

“Civic address
identifier’

Shall mean a sign that displays the civic address number, civic
address letter and/or civic address unit of the civic address.

2.6

“Civic address
unit’

Shall mean the numeric symbol assigned to a building, entrance, unit,
or structure.

2.7

“Frontage”

Means the horizontal distance between the side lot lines of a lot, such
distance being measured as:

a) where the side lot lines are parallel, the distance between the side
lot lines measured at right angles; or,

b) where the side lot lines are not parallel, the length of a line drawn
between the side lot lines parallel to the front lot line at the minimum
required front yard setback; or,

c¢) where the side lot lines are not parallel and where the front lot line is
curved, the length of a line drawn between the side lot lines back from
and parallel to the chord of the lot frontage at the minimum required
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front yard setback. The chord of the lot frontage is a straight line joining
the two points where the side lot lines intersect the front lot line.

2.8 “Mailing Shall mean an address that is assigned by Canada Post and given a
address” postal code for delivery services.
Mailing addresses are not to be used for emergency services as they
do not always match Civic Addresses.

2.9 “Plate and Post” | Shall mean a blue civic address plate and a galvanized street post for
the display of a civic address identifier supplied by the County of Brant
with the applicable fee.

2.10 “Primary civic Shall mean the principal address which identifies the entirety of a

address” property.

2.11 “‘Rural area” Shall mean those properties located outside of the County’s settlement
area boundaries as delineated by the County of Brant Official Plan.

2.12 “Secondary civic | Shall mean the additional addresses on the property.

address”
2.13 “Special Shall mean any characters that are not alphabetic or numeric. This
Character” includes but is not limited to punctuation marks or symbols (Example:
[L.” lL;il “~ll LL#II LLO/OH “*ll)-

2.14 “Street” Means a public highway or public road under the jurisdiction of either
the County or the Province of Ontario, and includes any highway as
defined in The Municipal Act or The Highway Traffic Act, but does not
include private right-of-way or private street.

2.15 “Unit’ Shall mean an independent suite located within a building, whether
comprising a portion of or the entirety of said building.

2.16 “Urban area” Shall mean those properties located within the County’s settlement

area boundaries, including both primary settlement areas and rural
settlement areas as delineated by the County of Brant Official Plan.
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3. Assigning a Civic Address

The assignment of a civic address shall follow these guidelines:

3.1

32

3.3

3.4

3.5

3.6

3.7

Civic addresses will be assigned by the General Manager of Development Services or
designate.

A civic address will be assigned based on the location of a municipally approved entrance to
the property.

If there are multiple buildings, driveway entrances and/or structures, it may be permitted to
have a Secondary civic address if deemed appropriate to the satisfaction of the General
Manager of Development Services or designate.

For new subdivisions, civic addresses, including the naming of streets, will be assigned prior to
the commencement of any development, and confirmed at the time when the draft plan of the
development is registered.

Civic address may be assigned to lots or buildings to fulfill conditions of a consent application,
or site plan approval upon receipt of a completed application and applicable fees.

Special characters shall not be used in a civic address.

County staff are not obliged to assign additional civic addresses to a lot which has been
previously assigned a civic address. Any request for an additional civic address must
demonstrate that the additional address is required to improve delivery of Municipal and/or
Emergency Services to the lot or building or that it is required by another agency or utility and
shall only be assigned at the sole discretion of the General Manager of Development Services
or designate.

4. Assigning a Civic Address Number

The assignment of a civic address number for properties, lots, buildings, entrances, units, and
structures shall follow these guidelines:

4.1

4.2

4.3

Numbers on both sides of the street should be uniform, logical, and unique. With odd numbers
being assigned to one side of the road and even numbers assigned to the other. Preferably
with odd numbers on the North and East Sides of the street and even numbers on the South
and West sides of the street.

New civic numbers in existing developed areas will be assigned in a way that is consistent with
flow and intervals of existing civic numbering in the area immediately adjacent to the property
or building to be numbered.

Civic address numbers on both sides of the street in urban areas should increase by
increments of two for dwellings with a frontage equal to or less than 20.0 metres.
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4.4 Civic address numbers should increase by increments of four, for dwellings with a frontage
greater than 20.0 metres in urban areas.

4.5 Civic address numbers for properties in rural areas should increase by eight for every 40.0
metres.

4.6 Where possible, this protocol will be retained; however, circumstances exist where variations

occur to suit the existing development pattern. The key approach is to number properties
consistently and provide some flexibility for future development where appropriate.

5. Assigning Civic Address Letters

In the case of depleted civic address numbers, a civic address letter may be used as a last resort
following these guidelines:

5.1 If there is no existing civic address number, the first civic address letter will be assigned “A”
proceeding with “B”, “C” etc. in an ascending order.

52 If there is an existing civic address number, the next civic address letter will be assigned “B”,
“C”, “D” in an ascending order toward the next civic address number. This will provide an
opportunity for the existing civic address number to change its civic address letter to A in the
future.

5.3 Special characters shall not be used in a civic address letter.

6. Assigning Civic Address Units

Civic address units may be used to help further identify additional buildings, entrances, units, and
structures using the following guidelines:

Multiple Units on a Private Street

6.1 Where multiple units are developed on a private street, such as a condominium, the
development will receive one civic address number as a property identifier at the access to the
public right-of-way and subsequent assigned civic address unit at the access point to each
unit.

Additional Residential Units or Secondary Units

6.2 The intention of a civic address unit for an Additional Residential Unit (ARU) or similar
subordinate units is to clearly identify separate units while identifying a clear relationship
between a principal unit and subordinate units.

6.3 In the case of a property with no assigned civic address unit, an ARU or similar secondary unit
will be assigned a numeric civic address unit (e.g.: 66 Grand River Street North [Principal] and
66 Grand River Street North — Unit 2 [ARU].

Multiple Units Within a Building

6.4 In the case of independent suites located within a building, whether comprising a portion of or
the entirety of said building, a civic address unit will be assigned for each unit (e.g Unit: 1, Unit:
2, Unit:3).

Multiple Levels Within a Building
6.5 Multiple unit buildings that contain more than one level shall be assigned a civic address unit
that contain the level / floor number prefix and shall be numbered in a sequential manner (e.g.:
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Ground floor units, would be assigned civic address units as Unit: 101, 102, 103 etc. Second
floor units would be assigned 201, 202, 203).

Multiple Buildings on a Property
6.6 Where multiple units are developed on a single property, the property will receive one civic
address number to indicate the location of access to the public right-of-way.

6.7 The subsequent buildings, entrances, units, and structures will receive an alpha-numeric civic
address unit where it is appropriate.

6.8 Properties that contain more than one building may be assigned a civic address suffix that
contain the building letter or number prefix and shall be numbered in a sequential manner (e.g
Building A with three units, Building B with two units, would be assigned civic address units as
Unit: A1, Unit: A2, Unit: A3, Unit: B1, Unit B2).

7. Assigning New Road Names

Assigning new street names within the County of Brant shall be for publicly accessible streets
following the following criteria:

71 All Street names be a maximum of two (2) words. (Excluding road type and direction)

7.2 Street names shall not exceed 20 characters long (Including spaces, but excluding road type
and direction)

.3 All Street name considerations shall be checked for the review of history, homonyms,
phonetical similarities, names difficult to pronounce, and uncommon spellings.

7.4 That there shall be no use of awkward, corrupt, discriminatory, or derogatory names, in regard
to race, sex, colour, political affiliation or other social factors.

7.5 Street names will also be maintained as a list to review that the names selected are not
duplicates of an existing sfreet in the County or the City of Brantford.

7.6 Street names shall not be phonetically similar to any existing street in the County of Brant or
the City of Brantford.(i.e., Arbor Street vs Arbour Street)

7.7 Identical street names with different suffixes will not be accepted.
7.8 If the new street is an extension of an existing street, which cannot be renumbered, then the
use of these qualifying words within the street name are permitted:
a) North
b) South
c) East

d) West



By-law Number 141-23 Page 8

Street Type Guidelines

7.9 The assignment of street types will follow the following guidelines and their uses.

Street Type

Guideline

Avenue, Boulevard, Drive,
Road, or Street

Major thoroughfares or streets of several blocks in length.

Commonly used for arterial and collector and streets within an urban
boundary.

Circle

May be used for collector or local street where the end of the street loops to
the beginning of the street.

Would connect multiple smaller local roads together.
Streets that are circular in nature.

Civic address numbering shall occur in a clockwise direction from the access
closest to an arterial street.

Court, Green, Place

May be used for local streets that form a Cul-de-Sac.

civic address numbering shall occur with Odd and Even numbers on opposite
sides from the centre of the court.

Crescent May be used for local streets where the ends of the street intersect the same
street.
Street forms a crescent.
Gate May be used for short streets that provide an entrance to subdivisions.
Highway Used for Provincial Highways.

Lane or Mews

Narrow streets generally used for service or private roads.

May be behind buildings and considered a Lane Way.

Line May be used for collector or local right streets in a rural area and are
generally straight.

Parkway May be used in major thoroughfares or streets of several blocks in length.
May be used for arterial or collector streets and it is encouraged to use trees
around the road.

Private Discourage the use of this street type unless deemed appropriate for private
roads.

Ridge May be used for local sfreets and are generally on higher elevations.

Terrace Used for local right of ways, minor or short length streets

Street that follows the top of a slope
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Way May be used for collector or local streets where it is winding and spans
multiple blocks.

Would connect multiple smaller local roads together on each end.

The Development Services Department will update and manage the Street Name Inventory, reporting
to Council as needed with recommended updates to the Street Name Inventory.

All proposed and approved street names should fit within one of the following categories:
Veterans Street Naming

7.10 A minimum of 75% of the Street names in new developments with public streets will be names
of local war veterans who gave their lives in service of their Country, as maintained by an
approved Veterans Street Naming List.

7.11  When the family name of a surviving member of the Armed Services is being considered, the
choice of which name is to be used shall be done on a random basis, provided that the names
selected are not duplicates of an existing sfreet in the County or the City of Brantford.

7.12 Names may be selected from the general geographic area where the street is located, and
provided that the necessary research has been completed to ensure that the veteran’s name
is being used appropriately and amended as needed.

7.13  For confirmation and keeping of a list of local war veterans, Development Services staff will
confirm said names with the respective legions or other recognized groups and establish such
a list with the understanding that no veteran’s name will be assigned without first exhausting
the names of those killed in action.

7.14  Where the names of war veterans who gave their lives in the service of their Country are
nearing depletion as street names, staff shall report on alternate sources of street names for
consideration and approval by Council.

7.15  All Veteran Street name signs are to include the Poppy symbol in recognition of their service.

Community Member Street Naming

7.16  Resident or community group who have contributed to the County or the well-being of its
residents (i.e., through heroic actions sports, culture, or community involvement).

7.17 Names may be selected from the general geographic area where the street is located, and
provided that the necessary research has been completed to ensure that the community
member’s name is being used appropriately.

7.18 Efforts shall be made to ensure community names are inclusive.

7.19 Nominated names shall be submitted to the Development Services Department to be reviewed
by staff then approved by Council to be added to the Community Member Street Naming List.

Natural Features and Botanical Names
7.20 Names reflecting prominent natural features in the community.
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7.21  Names recognizing native/local wildlife flora and fauna.

7.22  All nominated names of Natural Features and Botanical Names will be reviewed by County
staff prior to approval.

Historic and Cultural References
7.23 Names reflecting a prominent historic location, individual, cultural significance, or event in the
County of Brant.

7.24 Names with reference to one of the County’s historic or cultural themes.

7.25 Al nominated names with historic or cultural references should be circulated to the Heritage
Advisory Committee for review and approval.

8. Changing or Removing an Existing Civic Address

A civic address may be removed or changed by County staff under certain circumstances and shall
follow these guidelines:

8.1 The County of Brant may modify or remove a civic address in the following circumstances:
a) Approved severance or site plan application resulting in a change of addresses.
b) Approved entrance permit resulting in a change of address
c¢) Approved building permit resulting in a change of address
d) Mixed odd/even street numbering on the same side of the street
e) Duplication of addresses
f) Requirements for more address numbers
g) Requirements for an extension or change of street configuration
h) Address that does not work with 911 emergency numerical ordering
i) Circumstances reviewed and approved by emergency services
j) Clerical error during the manual assignment of the address
k) Change-of-use permit, renovation, demolition, or similar changes to the site.

8.2 The County of Brant will not change a civic address for reasons outside of those listed in
Section 8.1 except when directed by Council wherein staff will provide a recommendation
report to Council for final consideration and approval to modify a civic address.

8.3 A civic address change may be considered at the written request of the owner, provided the
requested address conforms with the numbering system, is a reason listed within Section 8.1
and does not impact properties not owned by the person requesting the change. Civic address
change requests are not guaranteed and are assigned at the discretion of the General
Manager of Development Services or designate.

8.4 The owner of the property shall be notified in writing regarding an approved civic address
change and be provided with a minimum 30 days notice before any changes are made.

8.5 The County shall not be liable for any costs or damage whatsoever that may be incurred by a
property owner due to the reassignment of their civic number.

9. Changing or Removing an Existing Street Name

9.1 The County of Brant reserves it's right to rename any street in the interest of public safety,
instances where street names are duplicated, or circumstances where street configurations
are modified.
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9.3

9.4
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Where a street name change is initiated by County the following guidelines apply:

e The County will issue a notice to the residents of the street of a public meeting 30 days
prior to any approval of the proposed street name change. This will provide residents with
a time to discuss and prepare for the change with County staff.

e Once a decision is made, owners will be provided with a minimum of 30 days written notice
of any civic address change of their residence

e The new street name must meet the street naming criteria outlines in Section 7

e The County will install temporary signage to outline the street name change for a minimum
of one year from the date of the street name change

Where a street name change is initiated by Members of the Public the following requirements

apply:

The County will consider changing the street name only if:

e A petition signed by 100 percent of the residents of the street is presented to Council.
Council may waive the requirement of this criteria if the name of the street is found to be
problematic and/or negatively represents a group of people or individuals.

e Staff will review the proposal and provide a recommendation to Council for their decision to
rename the road.

e The new street name must meet the street naming criteria outlines in Section 7

e Once a decision is made, owners will be provided with a minimum of 30 days written notice
of the civic address change to their residence

e A feeis charged to cover the County's costs in changing the name (advertising the name
change, notifying all emergency services agencies and signing the street)

Costs incurred by residents caused by a sfreet name change (changing mailing address, etc.)
are the responsibility of each resident.

10. Notification of an Assigned Civic Address

The notification of civic addresses is imperative for immediate services. Notification of services shall
follow these guidelines:

General Guidelines

10.1

10.2

10.3

Immediately following the approved assignment of new or changed civic address, the
Development Services Department shall provide notice to the applicable agencies and
departments which require continuous update of civic address changes. These agencies
would include but are not limited to the following:

a) Emergency Service providers including County of Brant Fire and Ambulance

b) Canada Post

c) Bell 911

d) GrandBridge Energy

e) County of Brant Tax Division

f) County of Brant Operations Department

g) MPAC

h) Grand Erie District School Board

i) Brant Haldimand Norfolk Catholic District School Board

It is the owner’s responsibility to re-register their accounts outside of this list to their approved
assigned civic address

It is the owner’s responsibility to ensure that third-party services, including delivery services,
are made aware of their approved and assigned civic address.
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11. Posting and Displaying a Civic Address Identifier

Posting and displaying a civic address identifier provides the identification of properties and
wayfinding. These displays shall follow these guidelines:

General Guidelines

11.1

11.2

11.6

All assigned civic address identifiers shall be affixed, displayed, and maintained in a consistent
manner throughout the County of Brant with a civic address number ldentifier.

This includes all properties, lots, buildings, entrances, units, or structures to have an affixed
civic address number identifier.

Properties with multiple units shall have the civic address number as a civic address identifier
at the entrance of the property and each unit with their own civic address unit as a civic
address identifier.

Civic address identifiers shall not be obscured by mailboxes, bushes, trees, flags, or other
accessories that obscure the identifier.

The property owner holds all responsibility for the civic address identifier. This includes but is
not limited to pick up, payment, installation, display, maintenance, and replacement.

Given the case where a civic address identifier is damaged, lost, or depreciated due to age,
replacement of the civic address identifier shall be the responsibility of the property owner.

Displaying Civic Address Identifiers on Buildings or Structures

11.7

11.10

11.11

The display of an assigned civic address identifier shall be located on the property affixed on
the house, garage, building, unit, structure, or other location which it intends to identify and is
clearly visible from the property’s street.

The display of an assigned civic address identifier shall be within a minimum of 30 metres of
the street and shall be maintained in a way that is clearly visible from the street.

The display of an assigned civic address unit number shall be within a minimum of 30 metres
of the allocated parking lot at the entrance of the unit. This may be prefixed with the word
“Unit” for clarity. This shall be maintained in a way that is clearly visible from the street.

The numbers shall be at least 4 inches (102 mm) in height.

Civic address identifier should be affixed in a manner that always provides the opportunity for
its illumination and clear visibility.

Displaying Civic Address Identifiers on a Plate and Post

11.12

11.13

If the display of the civic address identifier does not meet the above criteria or if the property is
within a rural area, the civic address identifier shall be displayed as a plate and post.

Upon request, The County of Brant shall supply, for an approved fee, a blue reflective number
plate, white reflective numbers, 2.13 metres (7 ft.) steel posts and galvanized nuts and bolts
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for the identification of any properties, lots, buildings, entrances, units, and structures within
the County.

11.14 The plate and post shall be picked up, installed, displayed, and maintained at a minimum of
1.23 metres (4 ft.) above grade and positioned perpendicular to the street with the numbers
clearly visible on approach from either direction as identified in Appendix A.

11.15 The post shall be located on the owner’s property at or near the front property line immediately
adjacent to the driveway.

11.16 The owner is responsible for contacting the applicable utilities (i.e. telephone, hydro, and gas)
for line locates before the installation of the mounting post.

11.17 To not obscure the civic address identifier, the plate and post shall not have signs, flags or
other accessories affixed to it.

12. Fees and Charges

Fees and charges are appropriate for the assignment of civic address and plate and posts as per the
following:

12.1  Fees and charges for any applicable works referenced within this policy shall be applied as per
the County of Brant fees and Charges By-Law, as may be amended from time to time.

13. Enforcement, Contravention and Offences

To ensure compliance for the safety of the community the following applies:

13.1  Any person who contravenes any provision of this By-Law is guilty of an offence and shall be
liable pursuant to the provisions of the Provincial Offences Act, as may be amended from time
to time.
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Appendix A: Installation of a Plate and Post
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